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OFFICE OF THE DIRECTOR
FOR PHYSICAL PLANT
Visca, Baybay City, Leyre, PHILIPPINES
Telefar 1041{LOCAL)
Email: www.ppo.@vsu.edu.ph
Website: wlulg.y€U.edu-pb

Date Filed

Scheduled Travel
Datels

Depafture Time

Purpose

TRIP TICKET

January 25,2423 Trip Number

Destination
January 27,2423 Capoocan Leyte

1:00 P.M Driver will report
to

VSU Apartelle

To conduct Dr. June Bryan de la Peffa to Capoocan Leyte after his three-day
engagement in VSU.

uneHead of

"For more than {10) passengers, use separale sfieel.

Vehicle Type:

Vehicle Plate No-:

Dispatched Recommended:

Requesting pafi: ffi.^{o
MA. THERESAP. LORETO

Director, ARI Center

Approved

Maintenance in Charge Motor Pool Services Head {Director/Center D.rector/Agency Head)

Contact Number(s)

Dr. June Bryan de la Peffa Offiee of the President

INSTRUCTIONS: Drivers shall fill in this part properly. Drivers are accountable for and are responsrb/e for reporting any vehicle
damage, defects and accidents immediately

Trip Ticket lssuedlReceived Vehicle Condition
{frefare Travel)

Fuel & Lubricant
lssued/Used

Departurel
Time Oi.rt

Odometer/Mileage Out

Date Returned Vehicle Condition
{After Travet}

Fuel & Lubricant
Balanced

Arrivall
Time ln OdometerlMileage ln

Was the passenger/s
following the call time &
location?

Was thete any purchased
of f ue I /l u h r i c a nl or;fsrrJe
VSU Campus?

Was the vehicle invalved in accident
0r darnaged while in your custady?

Was the vehicle used other than
offici al gove mment busrness ?

I yes [ruo llyes
iSpecifv)

ilruo I Yes (specify] flrvo flYes (Specify) [ruo

Driver's Name & Signature
Filled in by the Head of Party or Requesting Party

This vehicle will be used for official
gavernment busrness only. I have
revievved and complied with rules &

regulations regarding the use af
G ov e nt ne nt-Ow n ed Ve h ic le "

Service Satisfaction Driver's OVER ALL RATING

[ 1- Not Satisfied

f]2. Slightly Satisfied
fI 3. Moderately $atisfied
f]4. Very Satislid
il 5" Extremelv Satisfied

E 1. - poor

il 3. - cood
fl5. - Excellent

il z. - rair
il +. - Very Good

Comments & Suqqestions

SIGNATURE OVER PRINTED NAME Name and Signature

Vision:

Mission:

A globally competitive university for science, technology, and environmental
conseryation.
Development of a highly competitive human resource, cutting-edge scientific knowledge
and innovative technologies for sustainable communities and environnrent.

Pagel ofl
FM-PPO.'I4
vAZ A2-2*2022


