
Llw Semce rom No. o
Revised 2020

.ANNEX A

Republic of the Philippines

VISAYAS STATE UNTVERSITY
Visca, Baybay City, Le5,te

APPLICATION FOR LEAVE

1. OFFICEIDEPT./DIVISION Name (Last) (First) (Middle)

ARIC Sugano Sarah Jean Cabanillas

3, DATE OF FILING , POS]TION 5. SALARY (Monthly)

0B/30/2022 Instmctor I
6. DETAILS OF APPLICATION

6.a TYPE OF LEAVE TO BE AVAILED OF:

trAdoption
trMandatory/Force
trMaternity
trMaternity - 7 days Transferable to father/alternate

caregiver
nMabrnity - additional t5 days for single mother
trMonetization
trParental (Solo Parent)
nPaternity
nRehal:ilitati0n (sec. 55, Rule XVl, omibus Ru1es Implementins E.o. No. 292)

trSabbatical
XSick
DSpecial Emergency (Calamity)
trSpecial Leave Benefits for women
!Special Leave Privilege
trStudy
trVAWC (na No. 9262 / csc MC No. 15, s. 200b)

nVacation

Others:

6.h DETAILS OF LEAVE:

In case ofvacation/Special Privilege leave:
! Within the Philippines :

! Abroad (PIs. Specify) :

In case of Sick leave:
tr In Hospital (PIs. Specify) :

Ex Out Patient (PIs. Speciff) ; Home

in case of Special Leave Benefits for Women:
(Specify Illness)

In case of Study leave:
D Completion of Master's Degree
tr BAR/Board Examination Review

Other purpose:
tr Monetization of Leave Credits
tr Terminal Leave

3.c NUMBER OF WORKING DAYS APPLIED FOR

1 day
Inclusive Dates

0B I 1,2 I 2022 - 0B I L2 12022

6.d COMMUTATION

SUGANO, JEAN C.

(Signatur Applicant)

7. DETAILS OF ACTION ON APPLICATION
7.a CERTIFICATION OF LEAVE CREDITS

AS of: August 2022

Vacation Leave Sick Leave

Total Earned

Less this Application
Balance

REGINA C. BTBERA

Office of the Head of Payroll and Leave Benefits College ofArts and Sciences

.b RECOMMENDATION:

! ForApproval

tr For Disapproval due to:

,tr^l^dl
MA. THERESd p. rOnnrO

7.c APPROVED FOR:

_ day(s) with pay _ day(s) without pay
Jthers (Specify):

7.d DISAPPROVED due to:

,d^e
EDGARDO il. TUUTU

(Printed Name and SiFature)
University President


