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CONTRACT OF SERVICE FOR INDIVIDUAL JOB ORDER WORKER
KNOWALL MEN BY THESE PRESENTS:

This Agreement entered into by and between:

Tlie vlsAYAs srATE uNlvERslTY, an institution of higher learning established njriderFresidentiai Deeree No. 47G &s amended by Presid*ntij Decre* No. 700 and eonverted int* astate university by virtue of Republie Act N*. g'l58 and renarned as visayas $tate univer*ity hyvirtr:* of ftepubli* Aet No' s347, with rrincipei office at aayuav fity, t*yte, duty r*presented hyits P:'esldent sR. EDGARDO E. TULIN, heieinateryui*"*c to as the F!R$T pARTy:
and-

ALMA F' GoFREDo, of legal age, married, Filipino, and with residence and postai
3iJffi 

at Brgv: Gacat Bavbav, city] levie, Philippines, hereinafter referred to as the sEcsNs

WITNESSETH:
WHEREAS' the FIRST PARTY is in need of persons who can provide adrninistrativesupport services which cannot be performed by the 

"*iii,ng 
regular manpower/employees of thespecific unitsrdepartments/centers within ttre universii;,-''

WHEREAS' the SECOND PARTY, possesses the required qualification and expertiseneeded by the hiring departmenucenterluniuoffice and is willing'to provid; g,e seruices needed;
Now' THEREFORE, premises, considere-d the parlies hereto hereby agree as theyhave agreed under the terms and conditions. as follows

The FIRST PARTY hereby contracts the services of the sECoND pARTy as Admin.Aide l/clet to perform the functions and deliver the foltowing outputs as foilows:
1' Prepares all financial and personnel documents teg Reimbursement, liquidation, cashadvance, DTR printing, vouchers, payro, trauei oo.rments, etc.2' hilaintains cleanliness and orderlinesi in the ofrrce and reception area.3' Prepares facurty report of actuar teaching toao ano ci;"r-;;;;iii;;il..4' coordinates office and administrativi activiiies particularly storing, retrieving andintegrating information.

Disseminates department and university initiated meetings and seminars"Receives and rerays rp messages and ierephone cails fo"r facurty and staff.Ferforrns Mlessengerial work.
Maintains a systernatic filing system of office records.
Facilitates printing of grade-sheets as requested by facurty members.Receives and records incoming and outgoing documentsior ffre departmentPerforms other functions as asiigned ny tne cepartment head.

THAT when the work demand for travel, the sECoND party shall be entifled to paymentof travel expenses (per diem and fare)" when ir;;"ili;g In oniciai business within the countrysubject to existing government accouniing rurei ano iJgitrtiors and to pertinent vsu poiicresand rules governing official travel.

THAT the $ECOND PARTY shall abide by the rules and regulations of the FTRSTPARTY and the terms and conditions as provided for in this service *oiiiu"iund per.forms theabove-listed functions for a total of 15 days per month at not less than g hours per day based onthe work schedure as prescribed by the hiring o*prrtm"nuonicercenter/unit;

THAT for and in consideration of the_foregoing service, the F|RST pARw bjnds itseif tcpay the SECOND pARTy in the amount:l
{f 553.40} per day inclusive of ten percent (10"/,: pr

THAT the SECoND Party will be paid twice a month (pr quincena) upon pre*n6tirn da certification of accomplishmenis and rendition ot actrai services issued by the FIRST pARw
i6ii: 

duly authorized representative. rrre aoove p"il""tr wru [-ctrargfo-b Gener:d Frrd
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