Civil Service Form No. 6
Revised 2020

Repubiic of the Philippines
VISAYAS STATE UNIVERSITY
Wisca, Baybay Cily, Leyle

Stamp of Date of Receipt

APPLICATION FOR LEAVE

1. OFFICE/DEPARTMENT

2. NAME : (Last) (First) (Middie)
Advanced Research and Innovation Center CARDANO CHINELO .
3. DATE OF FILING __ May 4,2022 4. POSITION Instructor | 5. SALARY

6. DETAILS OF APPLICATION

8.4 TYPE OF LEAVE TO BE AVAILED OF

: ] Vacation Leave (Sec. 51, Rule XVi, Omnibus Rutes implementing E.0. No. 202}
" IMandatory/Forced Leave(Sec. 25, Ruk XVI, Omnibus Rules Implementing E.0. No. 292)
- Sick Leave (Sec. 43, Rule Xvi, Omnibus Rules implementing £.0. No. 292)
 Maternity Leave (RA. No. 11210/ IR issued by CSC, DOLE and $56)
_ |Paternity Leave (RA. No. 8187/ CSC MC No. 71,5, 1398, a5 amended)

‘Special Privilege Leave (Sec. 21, Rule XV1, Omnibus Rules implementing E.0. Ne. 292

~ |Solo Parent Leave (RANo. 8372/ CSC MC No. 8, 5.2004)

L

7 Study Leave (Sac 68, Ruls X1, Qs Rules Implemeniing E 0. No. 262}
" 10-Day VAWG Leave (RANo. 9262/ CSC MC No. 16, 5. 2005)
" IRehabilitation Privilege (Sec. 5. Rule X\, Omnibus Rules Implementing £.0. No. 292)
) V‘Specia% Leave Benefits for Women (RA No. 9710/ CSC MO No. 25, 5. 2010)
v Special Emergency (Calamity) Leave (CSC MC No. 2, 5. 2012, as amendad)
" |Adoption Leave(RA. No.8552)

Qthers:

6.8 DETAILS OF LEAVE

In case of Vacation/Special Privilege Leave:
Within the Philippines

Abroad {Specify)

in case of Sick Leave:
In Hospital (Specify lliiness)

Qut Patient (Specify liiness)

in case of Special Leave Benefils for Women:
{Specify liness)

in case of Study Leave:
Completion of Master's Degree
BAR/Board Examination Review
Other purpose:
Monetization of Leave Credils

Terminal Leave

6.0 NUMBER OF WORKING DAYS APPLIED FOR
4 day
INCLUSIVE DATES

May 10, 2022

6.0 COMMUTATION
Mot Requested
Reguested

(Signwucant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS
As of

Yacaticn Leave Sick Leave

Total Earmed
Less this apphication
Balance

REGINA BIBERA, Am. Officer il

7.8 RECOMMENDATION
For approval

For disapproval due to

§..4 )

MA. THERESE P. LORETO

Director, ARI Center

President

{Authorized Officer) {Authorized Officer)
7.C APPROVED FOR: 7.0 DISAPPROVED DUE TO:

days with pay

days without pay

nthers (Specify)

EDGARD& E. TULIN

{Authorized Official}




Civil Service Form 48

DAILY TIME RECORD

CARDANO, CHINELO M.
(NAME)

For the month of
May 1 - 31, 2022

Official hours for arrival and departure
8:00AM - 5:00PM

Civil Service Form 48

DAILY TIME RECORD
CARDANO, CHINELO M.

(NAME)
For the month of
May 1 - 31, 2022
Official hours for arrival and departure
8:00AM - 5:00PM

AM PM AM PM
Day T/U Total Day T/U Total
IN ouT IN ouT IN ouT IN ouT
Off o
7:49 12:00 1:00 5:12 8hrs 7:49 12:00 1:00 5:12 8hrs
8:00 12:00 12:56 5:09 8hrs 8:00 12:00 12:56 5:09
7:55 12:21 1:00 5:03 8hrs 7:55 12:21 1:00 5:03
7:57 12:03 12:49 5:08 8hrs 7:57 12:03 12:49 5:08
Off
Off
Absent
7:52 12:23 12:55 5:10 8hrs 7:52 12:23 12:55 5:10

7ibd 12:15 12:55 5:19

7:57 12:15 12:55 5:19

7:54 12:22 12:40 5:01

7:54 12:22 12:40 5:01

7:48 12:08 12:50 5:09 8hrs 7:48 12:08 12:50 5:09
Absent Absent
7:52 12:26 12:50 5:10 8hrs 7:52 12:26 12:50 5:10 8hrs
7:55 12:02 12:52 5:12 ’ 8hrs 765 12:02 12:52 5:12 8hrs
7:48 12:17 12:50 5:09 8hrs 7:48 12:17 12:50 5:09 8hrs
Off Off
Off Off
7:47 12:04 12:47 5:01 8hrs 7:47 12:04 12:47 5:01 8hrs
7:51 12:10 12:58 5:05 8hrs 7:51 12:10 12:58 5:05 8hrs
7:49 12:13 12:37 5:20 8hrs 7:49 12:13 12:37 5:20 8hrs
7:50 12:08 12:53 5:03 8hrs 7:50 12:08 12:53 5:03 8hrs
7:47 12:19 1:00 5:12 8hrs 7:47 12:19 1:00 5:12 8hrs
Off Off
29-5UN Off
7:54 12:04 1:00 5:54 30- 7:54 12:04 1:00 5:54 8hrs
7:47 12:03 12:50 5:09 8hrs 31-1 7:47 12:03 12:50 5:09 8hrs

I CERTIFY on my honor that the above is true and correct report of the hours of work
performed record of which was made daily at the time of arrival at and departure from

office.
CHINELO M. CARDANO

VERIFIED as to prescribed office hours

MA. THERESA P. LORETO

Department Head
Advanced Research and Innovation Center

Date Generated: Jun/16/2022 08:46:43

I CERTIFY on my honor that the above is true and correct report of the hours of work
performed record of which was made daily gt the time of arrival at and departure from
office.

CHINELO M. CARDANO

VERIFIED as to prescribed office hours

MA. THERESA P. LORETO

Department Head
Advanced Research and Innovation Center

lofl



