VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

03-Mar-22
Date

ViSAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST

TO GO ON TRAVEL (please check):

Medical Clearance from the VSU Infirmary that the
employee have no symptoms of Covid 19

Invitation from the organizer of the activity/conference/

Name DHENBER C. LUSANTA
Designation Project Leader Signhature
Destination Region 4A Vi
Date of Travel : March 30 to April 01, 2022 [ 3 )
Purpose : Courtesy Callto UPLBand ?
Conduct Benchmarking
Activities at Gourmet Farm
Tagaytay

Total Expenses:
Source of Funds ACIAR-JDF/2021/375-ATGAP
Transportation: [ /] University Vehicle

[#] Public Conveyan

Noted/Verified:
DHENBER C| LUSANTA
Office Head/Immegdiate Supervisor

RECOMMENDING APPROVAL:

In-charge of funds ( If other than the
Dept/Office Head)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

APPROVED:

EDGARDO E. TULIN
President

meeting (if applicable)

Certification from the organizer that social distancing

and other health/hygiene protocols against Covid 19

will be observed for the duration of the activity (if applicable)
Quarantine passes issued by the destination LGU

and if possible, together with passes from LGUs

enroute to the destination

DStrong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

DWaiver from the employee concerned that he/she is

willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

[JAeproved list of outputs between supervisor and

employee to be delivered/accomplished during his/her
14 days work from home scheme

[ ]Clearance issued by the Nurse on duty 30 minutes

prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Corre

Noted/verified except Clearance from Nurse :

Name of Office FleaalSupemsor
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VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):
03-Mar-22
Date

[JMedical Clearance from the VSU Infirmary that the
employee have ne symptoms of Covid 19

Name LUDIVICO B. RABIA Invitation from the organizer of the activity/conference/
Designation Science Research Asssistant Sighature meeting (if applicable)

Destination : Region 4A [Jcerification from the organizer that social distancing
Date of Travel : Maerﬁ 30 to April 01,2022 /3 ? and other health/hygiene protocols against Covid 19

Purpose : Courtesy Calito UPLBand ©“ will be observed for the duration of the activity (if applicable)

Conduct Benchmarking Quarantine passes issued by the destination LGU
and if possible, together with passes from LGUs

?mwatcm.w—mgtf_alﬂ enroute to the destination
[Jstrong justification from the requesting party duly
endorsed by the immediate supervisor on the
Total Expenses: necessity and urgency of the trip and commitment
Source of Funds - of the requesting party to religiously comply with
Transportation: [ /] University Vehicle health/hygiene protocols during the trip
A Public Conveyance [Jwaiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme
Noted/Verified: [JAwproved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
Office Head/Imi duste Supervisor 14 days work from home scheme
[]cClearance issued by the Nurse on duty 30 minutes
RECOMMENDING APPROVAL: prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus
In-charge of funds ( If other than the
Dept/Office Head)
MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation
APPROVED:

EDGARDO E. TULIN Name of Office Head/Supervisor
President




_ -

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER

03-Mar-22
Date

Name HADASHA N. BONGAT

Designation Project Staft Signature

Destination . Region 4A
Date of Travel : Warch 30 to April 01, 2022 ry>
A

Purpose : Courtesy Call to UPLB and
Conduct Benchmarking
Activities at Gourmet Farm

Tagaytay

Total Expenses:
Source of Funds ACIAR-JDF/2021/375-ATGAP _
Transportation:  [/] University Vehicle

Public Conveyance

Noted/Verified:
ANGELITA L. PARADERO
Office Head/Immediate Supervisor
RECOMMENDING APPROVAL:
MOISES NEJL V. SERINO

Coll Dean

DHENB . LUSANTA

In-charge of funds ( er than the
Dept/Office Heafl)

MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation

APPROVED:

EDGARDO E. TULIN
President

VISAYAS STATE UNIWVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST

TO GO ON TRAVEL (please check):

Medical Clearance from the VSU Infirmary that the
employee have no symptoms of Covid 19

Invitation from the organizer of the activity/conference/
meeting (if applicable)

Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19

will be observed for the duration of the activity (if appiicabie)

Quarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination

[Jstrong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

Waiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme

[JApproved list of outputs between supervisor and

employee to be delivered/accomplished during his/her
14 days work from home scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

HADASHA N. BONGAT
Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office HESBTSI.IPQWISQI‘




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):
03-Mar-22
Date
[JMedical Clearance from the VSU Infirmary that the
employee have no symptoms of Covid 19
Name GIDEON NEIL D. TAN Dlmntalmn from the organizer of the activity/conference/
Designation Project Staff Signature meeting (if applicable)
Destination : Region 4A [CIcertification from the organizer that social distancing
Date of Travel : March 30 to Apnl 01, 2022 [ ) and other health/hygiene protocols against Covid 19
Purpose : Couriesy Caii to UPLB and will be obsarnved for the duration of the activity (if applicable)
Conduct Benchmarking Quarantine passes issued by the destination LGU
Activities at Gourmet Farm and if possible, toggmgr with passes from LGUs
T—_-—_a enroute to !he qestmahon '
Tagaytay [Istrong justification from the requesting party duly
endorsed by the immediate supervisor on the
Total Expenses: necessity and urgency of the trip and commitment
Source of Funds ACIAR-JDF/2021/375-A1GAP _ of the requesting party to religiously comply with
Transportation:  [/] University Vehicle health/hygiene protocols during the trip
[] Public Conveyance [Jwaiver from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme
Noted/Verified: [JApproved list of outputs between supervisor and
ANGELITA L. PARADERO employee to be delivered/accomplished during his/her
Office Head/Immediate Supervisor 14 days work from home scheme
[JClearance issued by the Nurse on duty 30 minutes
RECOMMENDING APPROVAL: prior to travel should be submitted to the guard on

duty before allowing vehicle to go out of campus
MOISES NEIl V. SERINO
Collegé/Dean

Certified Correct:
DHENBER G LUSANTA
In-charge of funds (Iff other than the
Depi/Office Hea GIDEON NEIL D. TAN
Name of Travelling Employee

MARIA JULIET C. CENIZA

VP for Research, Extension & Innovation Noted/verified except Clearance from Nurse :
APPROVED:
EDGARDO E. TULIN ame o ice Head/Supervisor
President




TRAVEL REQUEST / ORDER

Name
Designation
Destination
Date of Travel
Purpose

Total Expenses:

Source of Funds ACIAR-JDF/2021/375-ATGAP

VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

ViSAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST

TO GO ON TRAVEL (please check):
03-Mar-22
Date
[ JMedical Clearance from the VSU Infirmary that the
employee have no symptoms of Covid 19
GRACIELLE DAWN L. GAMOTIN Invitation from the organizer of the activity/conference/
roje meefing (if applicable)
. Region 4A = from the organizer that social distancing
: March 30 fo April 01, 2022 [ 3 ) and other health/hygiene protocols against Covid 19
: Courtesy Calito UPLBand wal be observed for the duration of the activity (if applicable)
Conduct Benchmarking D::in passes bsuea*t:‘y the desgnatioSGIDGU
Activities at Gourmet Farm possible, together pasees fiom LaUs
Tagavtay : enroute fo the destination

[Jstrong jussication from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the reguesiing party to religiously comply with

Transportation: [ /] University Vehicle healhvhygiens protocols during the trip
Public Conveyance [Jwaiver from the employee concemed that he/she is
willing to undergo seif quarantine for 14 days,
while he/she will be on work from home scheme
Noted/Verified: [CJAceroved ist of outputs between supervisor and
ANGELITA L. PARADERO employee 1o be deliverad/accomplished during his/her
Office Head/Immediate Supervisor 14 days work from home scheme
ssued by the Nurse on duty 30 minutes
RECOMMENDING APPROVAL: prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus
MOISES NEW V. SERINO
Collegg Dean
Certified Correct:
DHENBERC. LUSANTA
“In-charge of funds (|f other than the
Depi/Office He GRACIE DAWN L. GAMOTIN
Name of Travelling Employee
MARIA JULIET C. CENIZA
VP for Research, Extension & Innovation Noted/verified except Clearance from Nurse :
APPROVED:

EDGARDO E. TULIN
President

“Name of Office Head/Supervisor




VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

03-Mar-22
Date

Name DAISY JEAN C. LUSANTA
Designation T0j Signature
Destination . Region 4A
Date of Travel : Mgr%ﬁ 30 to Apnl 01, 2022 [ 3;4-13)
Purpose . Courtesy Call to UPLB and

Conduct Benchmarking

Activities at Gourmet Farm

Tagaytay
Total Expenses:
Source of Funds ACIAR-JDF/2021/375-ATGAP
Transportation:  [/] University Vehicle

[4] Public Conveyance
Noted/Verified:

HADASHA N. BONGAT
Office Head/Immediate Supervisor
RECOMMENDING APPROVAL:
MOISES NER V. SERINO
Colleg Dean
DHENBER\G. LUSANTA
In-charge of funds (\f other than the
Dept/Office Head)
MARIA JULIET C. CENIZA

VP for Research, Extension & Innovation

APPROVED:
EDGARDO E. TULIN
President
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VISAYAS STATE UNIVERSITY
Visca, Baybay City, Leyte

." %

R

CHECKLIST OF DOCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):

[Medical Clearance from the VSU Infirmary that the
employee have no symptoms of Covid 19
Invitation from the organizer of the activity/conference/
meeting (if applicable)
Certification from the organizer that social distancing
and other health/hygiene protocols against Covid 19

will be observed for the duration of the activity (if applicable)

[JQuarantine passes issued by the destination LGU
and if possible, together with passes from LGUs
enroute to the destination

[Jstrong justification from the requesting party duly
endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to religiously comply with
health/hygiene protocols during the trip

DW‘aivaf from the employee concerned that he/she is
willing to undergo self quarantine for 14 days,
while he/she will be on work from home scheme

[JApproved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
14 days work from home scheme
Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submitted to the guard on
duty before allowing vehicle to go out of campus

Certified Correct:

DAISY JEAN C. LUSANTA
Name of Travelling Employee

Noted/verified except Clearance from Nurse :

Name of Office Heaaguperwsor



