
vffi*YAs (B@ DEPARTMENT OF FOOD SCIENCE AND
TECHNOLOCY
Visca, Baybay CiW,6521, Leyte, Philippines
Telephone: (votp) 1025
Email: dfst@vsu.edu.ph
Website: www.vsu.edu.ph

January 18,2A22

Dr. Edgardo E. Tulin
President
Visayas State University
Visca, Baybay City, Leyte

Dear Dr. Tulin:

Greetings!

I would like to request approval from your office that I be allowed to cash advance in the amount
of FIVE THOUSAND PESOS (Php 5,000.00) for the petty cash fund in the department for the
immediate purchase of supplies and materials needed in the laboratory and in the office. This
will be charged to the department's laboratory share.

Thank you very much and hoping for your favorable approval to this request.

Very truly yours,

[It/ntl,,,,/-
LEILANI ilII. VALDEVI
Admin. AiSe I

ESO

Noted

A.
Head, DFSf

Approved

EDGARDO E. TULIN
President
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vsu's Mission: Development of a highly competitive human resource, eutting-edge scientific

knowledge and innovative technologies for sustainable communiiies and
environment. lVo.
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