PERSONNEL RECORDS AND

PERFORMANCE EVALUATION OFFCE
Visca Baybay City, Leyte 6521-A, Philippines

Phone/Fax: +63 053 563 7323
STATE U N |VERS|TY Email Address: prpeo@vsu.edu.ph

Website: www.vsu.edu.ph

DAILY TIME RECORD FOR PART-TIME INSTRUCTORS

Name: LYKA T. ARTUGUE For the Month of: DECEMBER 1-17
Department: Dept. of Business and Management Year. 2021
AM PM Daily
Day Total
ARR | DEP | ARR | DEP | ARR | DEP | ARR | DEP | ARR | DEP | ARR | DEP (hours)
1 10:00 | 12:00 1:00 | 7:30 8:30
2 8:00 12:00 1:00 |-5:00 8
3 8:00 12:00 1:00 | 5:00 8
4 SATURDAY
5 SUNDAY
6 10:00 | 12:00 1:00: = [ 7:30 8:30
i 8:00 12:00 1:00 | 5:00 8
8 | HOLIDAY
9 8:00 12:00 1:00 | 5:00 8
10 | 8:00 | 12:00 1:00 | 5:00 8
11 | SATURDAY
12 | SUNDAY
13 | 10:00 | 12:00 1:00 | 7:30 8:30
14 | 8:00 12:00 1:00 = |-5:00 8
15 | 10:00 | 12:00 1:00 | 7:30 8:30
16 | 8:00 12:00 1:00:~| 5:00 8
17 | 8:00 | 12:00 1:00 | 5:00 8
18
19
20
21
22
23
24
25
26
ol
28
29
30
GRAND TOTAL | 98hrs
| HEREBY CERTIFY on my honor that the above record is a true and correct report on the hours of
work performed made daily at the time of arrival(s) and departure(s).
ANGELITAL. P DERO
Signature of Part-time Instructor Printed Nanfie and Si@?ture of Dept. Head
Vi_sio_n: A globally competiti.ve university.fgr science, technology, apd environn)ental conservation. F/::-g:RL‘-);‘:
Mission: Development of a highly competitive human resource, cutting-edge scientific knowledge

vl 05-27-2020

No. 2'.. OJ"

and innovative technologies for sustainable communities and environment.



DEPARTMENT OF
I S M A BUSINESS AND
MANAGEMENT

STATE U N IVE RSITY Visca, Baybay City, Leyte, PHILIPPINES

Tel: +63 53 5650600 local 1018
Email: dbm@vsu.edu.ph
Website: www.vsu.edu.ph

ACCOMPLISHMENT REPORT

December 1-17, 2021

1. Prepared instructional materials i.e., PPT and was uploaded in VSUEE
2. Conducted online classes

3. Conducted applicable modes of assessment of the learnings gained by
his/her students from his/her classes i.e., assignments and quizzes

4. Conducted Final Examination

5. Computed grades for the subject handled

6. Attended students’ queries outside class schedules

7. Monitored students performance and attendance to virtual classes

8. Performed other tasks assigned by the department head.

Submitted by:

LYKA T, ARTUGUE
culty

Recommending Approval:

Approved:

MOISES NEIL V. SERINO
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