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Vision:  A globally competitive university for science, technology, and environmental conservation. 
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No. 

 

CLAIM SLIP 

 

Name of Requestor: ____________________________ 

Address: _____________________________________ 

Date of Release of information/document: _____________________ 

 

No. of copies/pages: ___________________ 

 

      Received the requested information/record: 

       

      ______________________________________ 

      Name & Signature of Requestor/Representative 

 

REMINDERS: 

1. Fees for reproduction (PhP 10.00/page)  

2. If requestor cannot personally pick up the document, the authorized representative 

should be clothed with an authorization letter, valid ID and photocopy of valid ID of 

requestor 

3. Documents should be claimed within thirty (30) working days from date of release 

4. Information/records not claimed within thirty (30) working days shall be disposed of 

accordingly. 
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