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TRIP TICKET

Date Filed

Scheduled Travel
UdLUl5

Departure Time

r ur pusu

April 19,2023 Trip Number

n^-+i.-^ri^^uu)iiitdLt\1il

Driver will report
to

Apn27.2]f]

2:00 P.M VSU Apartelle

Tu uurrtiuut lti Tauioi:ali Crty, Airpori

Head of Pa Dr. Claro N.

"For more than fi$ passengers, use separafe sfeef.

Vehicle Type:
\ /^!:^t^ Dt^+^ ti^
vctilutc rtdtg r\u.

Dispatched: Recommended

Maintenance in Charge Motor Pool Services Head

Project Leader, VSU

Approved:

.W
Scholarship Program

(Director/Center DirectoriAgency Head)

Passengers DepartmenUOfficeiCenter/Project Contact Numbe(s)

Dr. Claro N, Minqala DA Biotech

Charged to: VSU DA Biotech (20241050.10.79.1)

INSTRUCTIONS: Drlvers shall fill in this part propedy. Drivers are accountable for and ate responsible for reporting any vehicle
darnage, defects and acidents imrnediately

Trip Ticket lssued/Received
Vehicle Condition

(Before Travel)
Fuel & Lubricant

lssued/Used
Departurel
Time Out Odometer/Mileage Out

Date Returned Vehicle Condition
(After Travel)

Fuel & Lubricant
Balanced

Arrival/
Time ln Odometer/Mileage ln

Was the passenger/s
following the call time &
lccation?

Was there any purchased
af fue l/lubricant outside
VSU Campus?

Was the vehicle involved in accident
or damaged while in your custody?

Was the vehicle used other than
affic ial gove rnme nt b u si ne ss?

iJ YES
n..ir NO

[J Yes
(Specify)

l-1 ..LJ I\O n,,LJ Yes (Jpecrry T-l ..tJ I\O
r-l ,,Ll Yes (specrry) n",t_t l\o

Drive/s Name & Signature
Filled in by the Head of Party or Requesting Party

This vehicle will be used for afficial
government business only. I have
reviewecl and cofiplied wlh rules &

regulations regarding the use of
Government-Owned Vehicle.

Service Satisfaction Driver's OVER ALL RATING

I t. tttot Satisfied

[ 2. Slightly Satisfied

[ 3. ti4oderately Satisfied
[ 4. Very Satisfied
l-l 5 F-vii-emely Sati-qfied

[ 1. - poor

[ 3. - cood
fl5. - Excellent

il z. - rair
fl4. - Very Good

Comments & Suggestions

SIGNATURE OVER PRINTED NAME Name and Signature

Vision:
Mission:

A globaliy competitive university for science, technolog-v, and environrnental conservation.
Deveiopment of a highiy competitive human resource, cutting-edge sc,entific knowiedge
and innovative technologies for sustainabie communities and environment.
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Requesting party:


