
wffi vtr- 5
EEil**E *5 HHE*#Y
*E$ffiffi*H CET*TE*
Vfs**, #+yfoag tffig, *-egt+ ptr-E$E-tFFINtS

?st*fus: #s=te
Err**5E:

1ff*fusfE*:

O{lrn 4 ilE

14 January 2022

DR. ET}GARDO E, TULE{
President
Visayas University
Vis@, Baybay City,

DearDr. Tulin:

This is to moommend the re I of appointnrent of tr- A. as Deputy
Documents and Rewrds Contruller (dDRC) of the Ren ble Energy Reeardr Center
(RERC) ve January 1,2AU. to December 37,2A2..

As Deputy Documents and Recods Controller {DDRC} she is ex ta:

1. Perform the func{brs of the Document and Recods Controller (DRC) within the
Center by: a) issuing, maintaining, redrieving, ard contrclling mnilolhd doanments;
b) assQning of doo.trnent numbers and other coding mntds for the doeurnent in
mordinatbn with the Univercity DRC; c) coordinating rith and inforning rclevant
petsonnel on any cftanges; and d) ensurirg the imSementdiron of the mntrd of
recods-

2. Ensure that thele is good mordinatbn n dDRC, DRC, and dtemate dDRG in
allconmms related to docunaent and remds contml.

Moreover, lils, oaa is ent to the privileges gra anC the respomibilities attached
to her position subjed to pertinent foies.
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