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[ OBLIGATION REQUEST AND STATUS No- 02-101101-2022-12

VISAYAS STATE UNIVERSITY Date:  December 12, 2022

Visca, Baybay City, Leyte Fund: GF
[rayee NOREVE JEAN M. AGAD et.al.
fotfice: DoPAC
|Address: V8U, Visca, Baybay City, Leyte
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FDoPAC PAYROLL FOR December 1-15, 2022 14,674.70
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DAILY TIME RECORD
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Name: NOREVE JEAN M. AGAD
Position: JO-Chemical Technician
For the Period: December 1-15, 2022
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E ETH S. QUEVE
Head, DoPAC
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DEPARTMENT OF PURE &
APPLIED CHEMISTRY

) Visce, Baybay City, Leyte, PHILIPPINES
Telefax: +63 563 7747

STATE UNIVERSITY Email: dopaci@vsu.edu.ph
Website: www vau edu ph

ACCOMPLISHMENT REPORT
December 1-1§, 2022

a. Conducted the maintenance and calibration of the laboratory equipment/ instrument
and properly documented them in the designated form.

b. Assisted and acted as a proctor during the long exams of Biochemistry Lecture and
Chem 127.1 laboratory class.

c. Assisted in releasing laboratory glassware and chemicals to students in every
laboratory class.

d. Prepared chemical solutions needed in every laboratory experiment.

e. Created borrower slip in every laboratory experiment designated to every laboratory
class.

f. Created letter requesting for third party calibration for glassware and instruments in
the department.

g. Assisted students in using some laboratory instruments in the department such as
analytical balance, top loading balance, oven, furnace, UV-viewer and etc.

h. Assisted 4™ year students who are currently conducting their thesis in using some

laboratory instruments in the department such as analytical balance, muitimeter, oven,
furnace, UV-viewer and etc.

i. Maintained the cleanliness and orderliness in the instrument room, balance room and
laboratory rooms (AC-101, AC-105 and AC-207).

j. Performed other functions as assigned by the department head.

Submitted by:

NOREVM AGAD, RChT
JO- Che hnician

Noted:

it
ELIZABETH S. QUEVEDO, RCh, PhD
Head, DoPAC
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ELIZABETH S. QUEVEDO, RCh, PhD

Supervisor



VISAYAS @) Eesess

STATE UNIVERSITY Mg e e

Telefax: +63 563 7747
\| Email: dopac@vsu edu.ph
Website: www.vsy. edu.ph
ACCOMPLISHMENT REPORT

December 1-15, 2022

1. Coordinated office and administrative activities particularly storing, retrieving
and integrating information and maintain proper recording and filing of
records,;

Facilitated in printing and submission of grades of the faculty;

Performed messengerial task in the absence of regular admin aide;

Maintained cleanliness and orderliness of the office reception area;

o A o N

Performed other function as assigned by the department head.

Submitted By:

MARIA TE%SIT A D. MECAIRAN

Admin Aide - JO

Noted By:

G

ELIZABETH S. QUEVEDO, RCh. PhD.
Head, DoPAC
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