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Renuhrlic of the Philinnines

VISAYAS STATH UNIVER.SITY
Vlsca, Baybay City, Leyte

f, nhr rfi A+tnl1 rn h t f; r rffi.fl'rrLtL..rt l(flY r trr( r-"Er-l v.E

Fieli-ip _ri E,s:"J_ry"_.ei;!

1, OFI]ICH/I]EPT,/DIVISION Nan"le il,ast) (First) (Iv{idclle)

ARIC Sugano Sarah Jean Cabanillas

3. DA?E OF FIL]NG 4. POSITiONI 5. SALARY (ir'ionihiy)

&3128!2$23 Instnrctor I
4 'NETATI C AC ADDTfNATIALIu. u&rnllJ vl dt f LlL^ttur\

6.a TYPE 0F LEAVE TO BE AVAILED 0F:

trAdoption
I-'l firf r nr{ etnn t lF nr r a

nMaternifir- 7 days Transferable to fatherlalternate
caregiver

nMabrnity - additional 15 days for single mother
EMonetization
nParental iSolo Parent)
trPaternltlr
nRehabilitation (sec. 55, Rule xw, omihus Rules Implemelring E-0. No. 292)

tlSabbatical
ASick
D Special Emergeucy {Calamiry)
DSpecial Leave Benefits for women
trSpecial Leave Privilege
ilStudy
IVAWC GA No. 9262 / csc MC No. 18, s. 2005)

lVacation

vLlIs! )

6.b DETAILS OF LEA\TE:

In case ofvacationiSpecial Privilege Ieave:
n it,riirrn rlro Pniiinnines.
flAlroad (Pis. Speci$l) :

In case of Sick leave:
fl Ia l{ospiial {Pls. Sp*cifi} :

I Out Patient (Pls. Specifz) ' H-suse

In case of Special Leave Benefits for lVomenr
tQrronifi' Illnpcc t

ln case of SturJy leave:
tl BARlBoard Examination Revrew
[J Comp]etion of Master's Degree
{J uompierron oi Docror.rte fiegree
n Completion of PHD Degree

Other purpose:
n \t^^^r:-. r;...."..f L.^,,, /.,^.):{-! }lullELlaOLlUIl U1 LCO!E \.rCUli^:
I Terminal Leave

6.c NUh{BER OF WCIRKING DAYS APPLIED FOR

irk
inclusive Dates

au24t2an - 43t24t2023

6"rl COMMUTATION

l*l Rr,rnlpqt+'ri t-l

SUGANO, JEAN C"

7. DF*'lAlt-S On .ACllrJN Or'\r APIILIC-{TIUI{
7.a CERTIFICATION OF LEAVE CREDITS

AS oi: iuiar'uir 2023

HONEYSOFIA.V. COLIS

Oltice of the Director for Hurlan Resource Managernent

Vacation tr-eave Sick Leave

Total Earned 10.336 t9_tJtr.i
I -,-.- +i-.i,- A-,,1;-^ri^-LgJJ LruJ npIJrlL GLrU11

Balance 10.336 18.903

7.b RECOL{MENDATION

[J ForApprnva]

il For Disapproval due to:

tl^d,
MA, THERESAP. LORETO
College ofArts and Sciences

7.c APPROVED FOR:

_ day{si with paSi _ day{s} without pay
Others (Specify):

7.d DISAPPROVED due to:

.[ ULIN

(Priated Naxre aad Sigaaturei
University President


