
Cir rl Seruice Form 48

DAILY TIME RECORD
SUGANO, SARAH C.

For the month of
January I - 31,2023

Official hours for arrival and depafture
8:00AM - 5:00PM

I CERTIFY on my honor that the above ls true and correct repoft of the hours of work
perforned record of which was
office.

at the time of arrival at and departrtre from

C. SUGANO

VERIFIED as to prescrlbcd otfice

MA. THERESA . LORETO
Department Head

Aclvanced Research and innovation Center

Day
AM PM

T/U Total
IN OUT iN OUT

1-suN aff
2-lqo\ lI*triday

3-TL]E
,\,'I-

4-1NaT) FL

5-TH1-I 17l

6-i.?,i- iIt-

t7ff

B-ilJN t"Xf.f

9-Mol.r 7:58 12:05 1,2:53 5:2 3 Bhrs

L0.I,,"!t. 7:34 12:48 12:48 5:1/ Bhrs

11-wET) 7:55 I2:12 1 2:58 5:20 Bhrs

B:02 12:05 1,2:1L 5:39 2mins Thrs S8mins

1 3-TBI 7:57 12:41 L2:41 5: 15 Bhrs

L4-5t.r nff
15-r i.r't Itff
16-riili.l 7:46 12:03 12:03 5:04 Bhrs

17 - t:,-;tt, 7:04 1 2:00 12:00 5:2 5 Bhrs

1B-w'"ts 7:58 1,2:73 L2:1,3 5:21 Bhrs

19-rrli 7:28 12:01 72:0I 5:I7 Bhrs

20-t,ut 7:44 1.2:22 12:22 5:18 Bhrs

2l--iAr *ff
22-iubl 0ft
23-r\4tli1.l 7:59 1 2:38 I Z:.)O 5:11 Bhrs

24-r\Ju 7:09 I 1.14 72:28 5:05 Bhrs

25-wnrt B:00 1,2:26 12:26 5:02 Bhrs

26-iiiii B:03 12:00 1:09 tr.41 Bhrs

a1 B:1 5 1 2:06 12:06 5:00 Bhrs

{)ff

29-sut'i tJtl

30-MOi$ 7:57 12:1,6 72:I6 5:00 Bhrs

31,-rul 7:56 1,2:32 72:32 5:34 Bhrs

Date Generated: Febl27 12023 77:41:43
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Sarah Jean

isli+r l,i Pst.- si4"-+b:d

Cabanillas

(Middle)

SALARY iNttonthly)

iFirst)

;tor tr

rffn ICAYtrffiN

In case ofvacationlSpecial Privilege leave:
A Within tlie Phlhppines : Eantayan, Cehu
tr Abroad (Pls. Specify) :

In case of Sick leave:
u In Haspital {P}s. Specifu} :

n OuL Patient (Pls. Specify) :

In case of Special Leave Benefits for Women:
{Specify Ii}ness}

In case of Study leave:
Il B,LRlBoard Examination Review
tl Complelion of Master's Degree
n Completion of Doctorate Begree
il Completion of PHD Degree

Other purpose:
E Monetizatictr of Leave Credits
tr Termiaal Leave

5.b DETAILS 0F I.E.{VE:

6.d COMMUIATION

E fi.eqil*sted f,l

r:f Applicanti
JEAIJ C.

t\t uF* A]]t"L_tc-l{" { lt_tlrd

I
i

l
j

I

i
l

tr ForApproval

tr For Disapproval due t0:

Department af Biotechnology

7.b RECOMMENDATION

)-{t^da
THERESA P. LORETO&IA.

7.d DISAPPROVED due to:

TI.T{-IN

Signature)
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