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ANNEXA

Bepubiic of the Philippines

VISAYAS STATE UNIVERSITY
Visca, Baybay Ciq/, Lelte

arnrTntTrntT rnn f FAtm:Ar r Lt LA -l .l t,i\ f Lrrt L_r,A v f'.

isje,'lp _"i D gt3. qr_q"rg,"r!

1. OFFICEiDEPT"IDIVISION Name (l.ast) (First) (Middle)

ARIC Sugano Sarah Jean Cabanillas

3. DATE OF FILING 4. r(Jit rl(Jt\ 5. SAI-ARY (Monthly)

03t2812023 Instructor I
C NTTATTC AT ADD' I'ATTNLIu, y[1rulJ vt'ru rlrunrlvlr

TYPE OF LEA\TE TO EE AVAILED OF:

nAdoption
i-I \,i an rlrton'/F,rre e

II4 
v!vv

nMaternity - 7 days Transferable to father/alternate

DETAILS OF LF]AVE

case of vacation/Special Privilege leave:
i-r itithrn rhe Philinninot
tr Abroatl (Pls. Specify) :

nN{aternity - additional 15 days for single mother
-\ 

f,-- -!i-. !i^-Lr lllU iltr r,I/-dLtUtl

tJParental (Solo Parent)
flDr+orni+rr

tlRehabititation (s".. ss, Rule xVL onnibus B.ules Implemenring E.o. No. 2921

USabbatical
ASick
[1 Special Emergenclr {Caiami$J
DSpecrai Leave Benetits Ior women
tJSpeclal Leave Privilege
nStuciy
E!'AWC iRA No. 9262 / csc Ntc No. r 5. s. 200s)

nVacaLiL.ru

case of Sick leave:
iI In Hospitat {Fis. Speci$} :

tr Out Patient (Pls. Speci$) : House

carqe of Special Leave Benefits tbr Wcmen:
Specift lliness)

case of Sturly leave;
lI BAlVtsoard Examination Review
fJ Completion of Master's f)ecrree
Ll t-ompiclion oi Docrorate Degree
n Conpietion of PllD Desree

purpose:
vulrvl ). n Ir^ ^, +;-- +,^," ,,{ l ..-,.,. 4,....1 ir.,r lirulrELl40tlvrr ul LvqvY urculLJ

n Terminai Leave

NUMBER. OF WORKING DAYS APPLIED FOR

1 da],

inciusive Dates

.d COMMUTATION

kl llernrpqted Tl

43t22t2423 - 03t22t2}23 JEAN C.

eppiicant)

" 
II&"1 All q {}f, A( flnN all\r Appl l{'lTlfi\;

7"a CERTIFICATION OF LEAVE CREDITS

AS oi: iuiareir 2023
.b RECOMMENDATION

HONEY SOFIAV. COLIS

i-f For Appr"oval

tr For Disapproval due to:

*hl^r*g
}1A. THERES.{IP. LORETO

Office of [he Director for Human Resource Management College of Arts and Sciences

! dt,dL1ull LCovE Sick l,ei:ve
Totai Earned 10.336 19.903

I --- +l-,^ A^^li-^ii,--LgoJ LrllJ npvrluOLlulr

Balance 10.336 18.903

n APPR(-l\/FT) I]f1Q. .d DISAPPROVED due to:
da:r{s} mith pay _ day{s) wit}rout pay

(Specify):

ful.tN

Name
U nl.rerslty Presiclent


