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ANNEXA

Republic of the Philippines

VISAY,A.S STATE UNIVERSTTY
Visca, Baybay City, Leyte

APPLICATION F'OR LEAVE

1. OFFJCE/DEPT./DIVISION Name (Last) (First) (Middle)

ARIC Sugano Sarah Jean Cabanillas

3. DATE OF FlLlNG 4, POSITION ). SALARY (Monthly)

08lo1.nazz Instructor I

6. DETAII-S OF APPLICATION

6.a TYPE OF LEAVE TO BE AVAILED 0F:

trAdoption
trMandatory/Force
trMaternity
trMaternity - 7 days Transferable to father/alternate

caregiver
trMaternity - addilional 15 days for single mother
trMonetization
tlParental (Solo Parent)
trPaternily
trRehabilitation (s"c. 55, Rule XVI, ornrjhus Rules hrplemcnting E.o. No. 292)

trSabbatical
trSick
tr Special Emergency (Caiamity)
trSpecial Leave Benefits for women
trSpecial Leave Privilege
trStudy
trVAWC (RA No. 9262 / csc MC No. 15, s, 2005)

EVacation

Others:

6.b DETAILS OF LEAVE:

ln case ofvacation/Speclal Privilege leave:
m Wiihin the Phiiiopines : Tacloban
tr Abroad (PIs. Specifu) :

In case of Sick leave:
tr In Hospital (PIs. Specify) :

tr Out Patient (Pis, Specify) :

In case of Special Leave Benefits for Women:
(Specify Illness)

In case of Study leave:
tr Completion of Master's Degree
tr BAFVBoard Examination Review

Other purpose:
tr Monetization of Leave Credits
E Terminal Leave

l.c NUMBER OF WORKiNG DAYS APPLIED FOR

I day
Inclusive Dates

0B t02 t2022 - 0B 10212022

.Tl COMMUTATION

7. DETAILS OF ACTION ON APPLICA,TION

7.a CERTIFiCATION OF LEAVE CREDITS

AS of: August 2022

REGINA C. BTBER.A

Office of the Flead of Payroli and Leave Benefits

Vacation Leave Sick Leave

Total Earned

Less this Application
Balance

College of Arts and Sciences

.b RECOMMENDAT1ON:

fl For Approval

u For Disapproval due to:

/- 
-. ' :l )

,Sr, . t/ W, f ,: 0t- 0l -to,),1-

Ma. rrunnnsA P. toR-ETo

7.c APPROVED FOR:

_ day(s) with pay _ day(s) without pay

Others (Speciff):

7.d DISAPPROVED due to:

(Printecl Name and Signaturc)
University PresidenL


