GF

Annex F

OBLIGATION REQUEST AND STATUS No.: 02-101101-2023-04
VISAYAS STATE UNIVERSITY Date: April 14, 2023
Visca, Baybay City, Leyte Fund: GF
Payee: NOREVE JEAN M. AGAD et. Al
Office: DoPAC
Address: VSU, Visca, Baybay City, Leyte
R:y’%‘;’:‘:'e‘:’" Particulars MFOIPAP | UASSCodel | Amount
DoPAC PAYROLL FOR April 1-15, 2023 10,622.29

Total 10,622.29
Il, Certified: Charges to appropration/aliotment B | Certified: Allotment available and obligated for the
necessary, lawful and under my direct supervision purpose/adjustment necessary as
and supporting documents vali and legal indicated above
Signature % 0 -4) Signature
Printed Name ELIZABETH S. QUEVEDO |Printed Name ALICIA M. FLORES
Position Head, DoPAC Position Head, Budget Unit/Authorized Representative
Date Date
I}_;’j STATUS OF OBLIGATION
3 Reference Amount
Date Particulars ORS/JEV/RCI/RADAI Obligation | Payment |Not Yet Due Due and
No. Demandable
02-101101-2023-04 10,622.29 10,622.29
Totals 10,622.29 10,622.29




DAILY TIME RECORD

JOB ORDER
Name: NOREVE JEAN M. AGAD
Position: JO-CHEMICAL TECHNICIAN
For the Period:  April 1-15, 2023
Date Morning Signature Afternoon Signature
In | Out n | Out
1 SATURDAY
12 SUNDAY
3 .55 12; 00 - ) |10 KAL) - KL
4 7:63 17:m R el |\ 15 %
5 [ 155 | oo | -Sy) oy | SyspeENDES:
6 (’]') HOLIDAY ' i
7 " HOLIDAY
8 SATURDAY
9 SUNDAY
10 HOLIDAY
11 9. (0 12: 00 ~ [- D S =
12 | 7:56 R |- [ W 530 | -SA&F
13 | 7: 4 2:n | -S ) £ )0 %
14 | 2066 | | -G Lm drgs | <5
15 !/ 7 SATURDAY L)
116 SUNDAY
17
18
19
20
]
22 SATURDAY
23 SUNDAY
24
125
26
27
28
29 SATURDAY
130 SUNDAY
TOTAL 7  days P

Certified Correct: N ZA{éﬂ M

H S. QUEVEDO, RCh. PhD

Head, DoPAC




VISAYAS

STATE UNIVERSITY

&

DEPARTMENT OF PURE &

APPLIED CHEMISTRY
Visca, Baybay City, Leyte, PHILIPPINES
Telefax: +63 563 7747

Email: dopac@vsu.edu.ph

Website: www.vsu.edu.ph

| kT eD

Sysom

ACCOMPLISHMENT REPORT

April 1-15, 2023

a. Conducted the maintenance and calibration of the laboratory equipment/ instrument
and properly documented them in the designated form.

b. Assisted students conducting thesis in using some laboratory instruments in the
department such as analytical balance, top loading balance, oven, furnace, UV-viewer

and etc.

c. Acted as proctor to some Chemistry Lecture and Laboratory exams.

d. Created job request for materials that need a repair and follow-up previous job request.

e. Created borrower slip needed for laboratory classes and prepared glasswares for

laboratory classes.

f. Maintained the cleanliness and orderliness in the instrument room, balance room and

laboratory rooms (AC-101, AC-105 and AC-207).

g. Pick —up glasswares from OHILE which are calibrated the other month.

h. Performed other functions as assigned by the department head.

Submitted by:

NORE@ M. AGAD, RChT
JO- Chemital Technician

Approved by:

&

ELIZABETH S. QUEVEDO, RCh, PhD
Head, DoPAC
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DAILY TIME RECORD

JOB ORDER
Name: JONALYN A. BULAWAN
Position: JO-ADMIN CLERK
For the Period:  April 1-15, 2023
Date| Morning Signature Afternoon Signature
In | Out In [ Out
1 SATURDAY
2 SUNDAY
3 | 2% | [2:00 20 | 590 Aoy
4 173:4 | [2000 (100 | &0 ’%ﬁ
5 |3:4¢ | [a'ed 1:80 | 5w
6 i ' " HOLIDAY [
7 HOLIDAY
8 SATURDAY
9 SUNDAY
10 HOLIDAY
{111 ] 3:9¢ [a0 [:00 B 0b
12 | 113§ [ 2500 1300 50 ;
13 | F:50 [2.00 [Fo0 | &'
14 | 34 |2 0 (00 | 3°00
15 SATURDAY
16 SUNDAY
17
18
19
20
21
22 SATURDAY
23 SUNDAY
24
125
26
27
28
29 SATURDAY
130 SUNDAY
TOTAL 3 days
Certified Correct: A,

EUZAﬁH S. QUEVEDO, RCh. PhD

Head, DoPAC



STATE UNIVERSITY Visca, Baybay City, Leyte, PHILIPPINES

Telefax: +63 563 0600 local 1032
Email: dopac@vsu.edu.ph
Website: www.vsu.edu.ph

. DEPARTMENT OF PURE &
' @ APPLIED CHEMISTRY

ACCOMPLISHMENT REPORT
April 1-15, 2023 s

1. Coordinated office and administrative activities particularly storing, retrieving
and integrating information and maintain proper recording and filing of
records;

Facilitated in printing and submission of grades of the faculty;

Performed messengerial task in the absence of regular admin aide;

Maintained cleanliness and orderliness of the office reception area;

o = @ N

Performed other function as assigned by the department head.

Submitted By:

dar?

JONALYN A. BULAWAN
Admin Aide - JO

Approved by:

9

ELIZABETH S. QUEVEDO, RCh. PhD.

Head, DoPAC
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