VISAYAS STATE UNIVERSITY

Visca, Baybay City, Leyte

TRAVEL REQUEST / ORDER
( For Faculty)
10-Nov-23
Date

If

VISAYAS STATE UNIVERSITY
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CHECKLIST OF DCCUMENTS TO SUPPORT REQUEST
TO GO ON TRAVEL (please check):

Medical Clearance from the VSU Infirmary that the
Eﬂ‘p!QVEE nd\f&t no \y”!plU”!b U! L-UV!U 19

5‘ C;,(,QQ,\! | Invitation from the organizer of the activity/conference/

Name Dr. Anabella B. Tulin
Designation University Professor/Dean, Grad. School J Signature —
Destination Cebu City i

Date of Travel

Purpose

November 22-24, 2023
To attend and accompany the VSU-DA Biotech scholars

to the Career Horizens in Agribiotech: Pathways
and Feliowship Event during the19th National

Rintechnolaogy Week

Total Expenses:

Source of Funds
Transportation:

Program
[V 1University Vehicle

[ 1Private Convevancs

Noted/Verified:

Y BEATRIZ S. BELONIAS
immediate Supervisor

RECOMMENDING APPROVAL:

LICUUUIIIL/E I1Cdul

* BEATRIZ S. BELONIAS

, Extension &W Vice Pres. for Academic Affairs
/ Innovation g\\l 4\7"’7

APPROVED:

DANIEL LESLIE S. TAN
QIC, President

—__Mmeeting (if applicable)

(JCI l”lbduul i II il l.l e UI BGI IILC‘ Ll IGL DUb!al \Jl5ld| i\.all Iy

and other health/hygiene protocols against Covid 19
will be observed for the duration of the activity

(it applicable)

Quarantine passes issued by the destination LGU
and if possible, together with passes from L GUs

enroute io the destination
Strong justification from the requesting party duly

endorsed by the immediate supervisor on the
necessity and urgency of the trip and commitment
of the requesting party to reliniously comnly with
health/hygiene protocols during the trip

Waiver from the empioyee concerned that he/she is
willing to undergo self quarantine for 14 days,

while he/she will be on work from home scheme
Approved list of outputs between supervisor and
employee to be delivered/accomplished during his/her
4 days work from nome scheme

Clearance issued by the Nurse on duty 30 minutes
prior to travel should be submltted to the guard on

f“f! s hesFvro oiiraas
Guly SEiCie aulwil «:’

Certified Correct:

Name of Travelling Employee

iNoted/verified except Ciearance from Nurse :

BEATRIZ S. BELONIAS

Immediate Supervisor




