
丁°屯i Expensesこ

Source of Funds

V!SAYAS STATE UNtVERS書TY

Visca, Baybay City, Leyte

TRAVEしREQuEST / ORDER

( Fo「 Facし璃y〉

Au〇〇 15. 2022

Date

肌ARIA HAZELしBEしし巳ZAS

Assistant P「of.

Aug嶋t 18 & 19, 2p盤

Vis櫨OJT students

Transpo鴫tion. 【x 】 Universfty Veh融e

[ ] Publie Conveyance

N oted八胴:

哩OIS管S NEIL V置SE則NO

O怖ce Head/lmmediate Supervisor

RECOMMEN DI N G APPROVAL:

舶OISES N割L V. SERINO

ln-Charge of funds "f o伽er tha両he

Dept/Offlce Head)

旦EATRIZ S. B軋ONIAS、

VP fo「 Researoh & Extension Vice Pres, Acade巾C A能面s

APP ROV巨D :

EDGARDO E. TULIN

P「es軸

V寡SÅYAS STATE UNIVERSI丁Y

Visca, Baybay City,しey晦

CHECKしIST OF DOCu舶ENTS TO SuPPORT REQUEST

TO GO ON TRAVたし(please check):

□器駕請託露盤謹書鵬
□lnv闘On from the organizer of the activity/conference/
meeting (if app!icab!e)

□ce棚cation from the organize「 that social distancing
and other heal恥hygiene p「OtcoOIs against Covid 1 9

will be observed for the duration of the activfty

□Quarantine passes issued by the destination LGU

and if possible, tOgethe「 W軸passes f「om LGUs

□strong jus軸Cation from the requesting party duly
endo「sed by the immediate superviso「 On the

necessfty and urgeney of the trip and commitment

Of the 「equesting party to 「eIigiously comply with

hea陥小四iene protocols du「ing the t「ip

□waiver from the empIoyee concemed that he/she is
W晒ng to undergo seIf quarantine fo「 14 days,

whiIe he/she will be on wo「k from home scheme

□Approved list of outputs bet鵬n supervisor and
empIoyee to be delivered/a∞OmPlished du血g hjsme「

14 days work f「om home scheme

□cIearan∞ issued dy the Nurse on duty 30 minutes

prio「 to travel shou旭be subm請ed to the guard on

duty before alk勘南ng vehicle to go out of campus

Ce珊ed Correct:

鵬ARIA HÅZEしl. BEししE乙AS

Name of T輪velling EmpIoyee

NotedNerified except CIearance f「om NurseJ

舶OISES N田」 V. SERINO

Name of O怖ce Head/Supervisor


