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Republic of the Philippines

VISAYAS STATE UNTVERSITY
Visca, Baybay City, Lelte

APPTICATION FOR LEAVE

Fjqs,! pf -D3ic el Bi._"f p!

1 - OFFICE/DEPT./DIVISION Name (Last) (First) (Middle)

DARI Atok Jo Jane Daisog

3. DATE OF FILING 4. POSITION 5. SALARY (Monthly)

06toBt2022 Instructor I

6. DETAILS OF APPLICATION

6.a TYPE OF LEAVE TO BE AVAILED OF:

trAdoption
EMandatory/Force
trMaternity
trMaternity - 7 days Transferable to father/alternate caregiver
trMaternity - additional 15 days for single mother
tlMonetization
UParental (Solo Parent)
ilPaternity
DRehabilitation (Se.. 55, Rulc )iYI, Onnibus Rutes Imptenrcnring E.O. No. 292)

trSabbatical
trSick
D Special Emergency (Calamity)
trSpecial Leave Benefits for women
tr Speciai Leave Privilege
!Sludy
trVAWC (R{ No. 9262 / csc N,rc No. 15, s. 2oos)

trVacation

Others:

6.b DETAILS OF LEAVE:

In case ofvacation/Special Privilege leave
tr Within the Phillppines :

tr Abroad (Pls. Specifu) :

In case of Sick leave:
n In Hospital (Pls. Specify)
tr Out Patient (Pls. Specify)

In case of Special Leave Benefits for Women:
(Specify Illness)

In case of Study leave:
tr Completion of Master's Degree
D BAR/Board Examinatlon Review

Other purpose:
tr Monetization of Leave Credits
tr Tenninal Leave

6"c NUMBER OF WORKING DAYS APPLIED FOR

1 day
lnclusive Dates

06 t09 12022 - 06t09 t2022

6.d COMN,IUTATION

EI Requested tr Not Requested

D.

7. DETAILS OF ACTION ON APPLICATION
7.a CERTIFICATION OF LEAVE CREDITS

AS of:Iuae 2822

Vacation Leave Sick Leave

Total Earned

Less this Application
Balance

REGINA C. BIBERA

Office of the Head of Payroll and Leave Benefits

7.b RECOMMENDATION:

n For Approval

! For Disapproval due to

,-ql^de
MA. THERESAP. LORETO
College of Arts and Sclences

7.c APPROVED FOR:

_ day(s) with pay _ day(s) without pay
Others (Specify):

7.d DISAPPROVED due to:

  -*J^dro
! nocarub E. ruuu

(Panted Name and Signature)
Unlversity President



VISAYAq
' srATE uNrvERSrrY -

CFFICE OFTHE VICE PRESTSEHT
FgR ACADEMTCAFFAIES
Ssca Baybay City, Leyte 6521-4 Ff*$ppines
FterdFa:c +63 S53 363 7106; Lsc6f 1$ffi
Erell Addrew uryaa@vs*edu"eir
l8e&site: uewr-vsr-edupfu

ARRAHGETTIENT FOR C|-ASS{ES} MTSSED

a be attaclzed ta

Approved by:

for Leave Form arrdlor Travel

"ti^&MA THERESA F. LORETO
wa*ffir*sor
oate; J'utt I ,?ATL

"lo be acc*rnplisired in 2 copies

Name of Faculty Deparfunent Date of Filing

Advanced Research
and lnnovation Center

June S,2022Jo Jane D. Atok

Subject{s} Taught Class Schedule No- of
Students

Arrangement for classes missed/ to
be missed

ScTs 11c- Science TechnoloEy &
Sooety, Lec 1:004:00, TTh 13 Online class will be conducted

a. Leave. Date(s), June 9.2022
---Vacation
_Sick
_*others (Pis. specify)

MandatorylForce leave

Reasonls) of.
On Leave

b. Travel: Dateis)

Prepared by:

ilarne &

Conforme:

f$ame & Signature of person taking over
ffie classes(sJ

Vision:
Mission:

A globally cornpetitive university for science, lechnology, and environmental conservation.
Developrnent of a highly competitive human resource, cutting-edge scientific knowledge
and innovative technologies for sustai*able communities and enviroament-
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