DEPARTMENT OF AGRONOMY
DASS Building, Visayas State University
Visca, Baybay City, Leyte PHILIPPINES 65621-A
Phone: +63 565 0600 Local 1013

Email: agronomy@vsu.edu.ph

Website: www.vsu.edu.ph

STATE UNIVERSITY

VISAYAS @

August 23, 2022

Dr. Edgardo E. Tulin
President

Visayas State University
Visca, Baybay City, Leyte

Dear Dr. Tulin:

| would like to recommend Ms. Loreme S. Cagande to act as an Officer In-Charge of the
Department of Agronomy on August 24, 2022 or until my retumn to office. On this date, | will
be on leave.

As an OIC, Ms. Cagande is authorized to discharge the duties and responsibilities of the
Department Head, in addition to her regular tasks as Faculty.

m?—m__._f
RUTH O. ESCASINAS
Head, DA

Conforme:

ol ¥
LOREME'S. CAGANDE

Instructor |

Recommending Approval:

VICTOR B. ASIO BEATRIZ S. BELONIAS
Dean, CAFS Vice President for Academic Affairs

Approved:

EDGARDO E. TULIN

President
e Vision: A globally competitive university for science, technology, and environmental Page 1 of 1
180 2001:2015 conservation. FM-VSU-03
Mission: ~Development of a highly competitive human resource, cutting-edge scientific V0 05-04-2020

N GO

e knowledge and innovative technologies for sustainable communities and environment.  No. DA-COM-22- |'||



Republic of the Philippines

VISAYAS STATE UNIVERSITY Stamp of Date of Receipt
Visca, Baybay City, Leyte
APPLICATION FOR LEAVE
1. OFFICE/DEPARTMENT 2. NAME : (Last) (First) (Middle)
AGRONOMY N2 e 7 OTAZA
Asso. Prof S 5. SALARY

3. DATE OF FILING (JA\&.‘?S 207v 4. POSITION

6. DETAILS OF APPLICATION

6.A TYPE OF LEAVE TO BE AVAILED OF

[ Vacation Leave (sec. 51, Ruie XVi, Omibus Rules Implementing E.O. No. 262)

[ |Mandatory/Forced Leavesec. 25, Rue XV, Omnbus Ruies Implementing EO. No. 292)
|| sick Leave (sec. 43, Rule XV, Omnibus Rules Inplementing E.0. No. 262)

| |Maternity Leave (RA No. 11210/ RR issued by CSC. DOLE and SS5)

[ Paternity Leave (RA No. 8187/ CSC MC No. 71, 5. 1998, as amended)

D Special Privilege Leave (Sec. 21, Rule XV, Omnibus Rules Implementing E.O. No. 282)
D Solo Parent Leave (RA No. 8972/ CSC MC No. 8, s. 2004)

[ | Study Leave (sec. 68, Rule XVI, Orvibus Rules implementing E.0. No. 292)

[ ]10-Day VAWC Leave (RA No. 5262/ CSC MC No. 15, 5. 2005)

[:] Rehabilitation Privilege (Sec. 55, Rule XVI, Omnibus Rules Implementing E.O. No. 282)
E] Special Leave Benefits for VWomen (RA No. §710/ CSC MC No. 25, 5. 2010)
D Special Emergency (Calamity) Leave (CSCMC No. 2, s. 2012, as amended)
|| Adoption Leave(RA No. 8552)

Others:

fﬂctéwo

6.B DETAILS OF LEAVE

In case of Vacation/Special Privilege Leave:
Within the Philippines

Abroad (Specify)

In case of Sick Leave:
In Hospital (Specify lliness)

Out Patient (Specify lliness)

In case of Special Leave Benefits for Women:
(Specify lliness)

In case of Study Leave:
Completion of Master's Degree
BAR/Board Examination Review

Other purpose:

Monetization of Leave Credits
Terminal Leave

6.C NUMBER OF WORKING DAYS APPLIED FOR
| day
INCLUSIVE DATES
O/rg,. 2y 2922

6.0 COMMUTATION
Not Requested
Requested

WW

(Signature of Applicant)

7. DETAILS OF ACTION ON APPLICATION

7.A CERTIFICATION OF LEAVE CREDITS

7.8 RECOMMENDATION

As of For approval
Vacation Leave Sick Leave For disapproval due to
Total Earned
Less this application
Balance
VICTOR B. ASIO
REGINA BIBERA, Adm. Officer Il Office/Dept./Unit
(Authorized Officer) (Authorized Officer)
7.C APPROVED FOR: 7.0 DISAPPROVED DUE TO:
days with pay
days without pay
others (Specify)

EDGARDO E. TULIN

President

(Authorized Official)




