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December 14,2023

Dr. BEATRIZ S. BELONTAS
Vice President for Academic Affairs
Visayas State University
Visca, Baybay City, Leyte

Dear Ma'am:

l-wo-uld liketo request for consideration regarding the submission of Ms. Aica May Elarde,sfinal grade for Btec 22 (Fundamentats of ei-oprocissing), for t" Sem Sy zOzi-Zsig.

As much as I want to submit the report of grade completion on the scheduled deadline
(November 21, 2023),1 was also invited as a speaker during the 19th National Biotechnology
Week 2023 at Cebu City on November 21-23,2023.

.l 
apologize for forgetting the comptetion of this task and I understand the importance of thistask. Please consider my submission even if this is a little bit t"t". Rest assured that thisincidence will no longer hrppen in the near future.

Attached are the necessary documents, for your reference.

I am hoping for your kind and favorabte consideration regarding this matter. Thank you andmore power.

Very respectfully yours,

vlSAYAS
" 

',r. '. '" t iir,i l ' BIOTECHNOLGGY

DONNA
Faculty,

Q. RAMOS

Noted:

M. GABUNADA

Approved:

BEATRIZ S. BELONIAS
Vice President for Academic Affairs
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