
Civil Seruice Form 48

DAILY TIME RECORD
ATOK JO JANE D.

(NAME)

For lhe month of
Mayl-31,2022

Officral hours for arrival and departure
8:00AM - 5:00PM

I CERTIFY on my honor that the above rs true and correct report of the hours of work
performed record of which rvas made daily at the time of arrival at and departure fronl
olfice.

Jo

VERIFIED as to prescribed office hours

MA. P. LORETO
Department Head

Advanccd Rcscarch and Innovation Center

Civil Service Form 48

DAILY TIME RECORD
ATOK JO JANE D.

(NANlE)

For the month of
Mayl-31,2022

Official hours for arrival and departure
8:00AM - 5:00PM

I CERTIFY on n-v honor that the above is true and correct report of the hours of rvork
perfornred record of which was made dail-rr at the time of arrlval at and departure fiom
o flice.

Jo

VERIFIED as to prescribed office hours

,nfi4{i,
MA" THERESKPJORETO

Department Head
Advanced Research and Innovation Center

Day
AM PM

Total
iN OUT IN OUT

1-stitr,i arf
2$,ar't 7:49 12:00 1:00 5:07 Shrs

3-ruE T\al'rdrati

4-wrD 7:53 12:00 12:42 5:07 Bhrs

5-THLr Absent

6-FFI Absent

7-s.47 0if
B-StIN

9-MoN F{olidav

1O-TTE Absent

11-wErr 7:52 12:07 1 :00 5:72 Bhrs

'12-rHU 7:56 1,2:01 12:11 r,.')') Bhrs

L3-FRl 7:54 72:73 72:49 5:02 Bhrs

14-SAT *fl
15-EUr,i i)i_i

16-Mtru 7:48 12:00 1,2:25 5:05 Bhrs

17-Tt.rF Absent

1B-lx'El] 7:5L 12:03 1 :00 5:04 Bhrs

19-THU 7:55 1:03 1:04 5:17 Bhrs

20-Fr.r 7:48 12:04 1:00 5:09 Bhrs

2 1 -SAT {Jtt!

22.SUN aff
23-tnioN 7:47 12:00 12:04 5:09 Bhrs

24-r\tE 7:51 72:02 12:05 5:07 Bhrs

25-wno 7:50 12:00 1:00 5:17 Bhrs

26-Ttru 7:49 12:10 12:36 6:37 Bhrs

7:47 72:78 1:00 5:04 Bhrs

2B-sAI A'|i

29-sLrN tlti
30-rioN 7:52 12:40 12:41 5:49 Bhrs

31.TUE 7:47 L2:72 12:57 5:10 Bhrs

Day
AM PM

T/U Total
IN OUT IN OUT

1-$uhI u:it'

2-r.$)N 12:00 1:00 5:0 7 Bhrs

3-TiiE Llrs:lrdrty

 -o.l,tED 7:53 12:00 12:42 Shrs

Absent

6-rFr.I A-bsent

tJtf,

B-$rJIi Llrf

9-v{:l\ TlaLittray

1 0-TriE Alsent

LL-viFD 7:52 12:07 1 :00 5:72 Bhrs

1-2-THr) 7:56 12:07 12:41 5:22 Shrs

L3-1,1,..i 7:54 12:13 12:49 5:02 Bhrs

l4-rirl 0it
t 5-sril,{ {:}ff

1-6-'tlt.)tl /:+o 12:00 L2:25 5:05 Bhrs

Alsent

1B-1',r8fi 7:57 1,2:03 1 :00 5:04 Bhrs

79- i i'Li.i 7:55 1:03 1:04 q.1 1 Bhrs

20-t't'.i 7:48 1,2:04 1:00 5:09 Bhrs

21"-sAJ afI
Du

23-ttiJv 7:47 12:00 12:04 5:09 Bhrs

24-T\ih 7:51 12:02 L2:05 5:0 7 Bhrs

7:50 12:00 1:00 5:I7 Bhrs

26-ttt, 7:49 12:10 1,2:36 6:37 Bhrs

27 -FP,t, 7:47 72:18 1:00 5:04 Bhrs

2B-:; I l Dti

29_51.:ll arJ

30-r,ir r|,t
.7 

. r,) 12:40 L2:41, 5:49 Bhrs

31-TUE 7:47 12:12 5: 10 Bhrs
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7:49

5:07

17-u-tr

12:57
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&ppfi_s#&r$ffi h# FmR LEAV=

CFFICEoEPARTMENT 2 NAME: (Last)

Adva*ced Research and lnnoyaticn Center ATOK

3 DATE *r F1L1NG April 25,2S22 5. SAI-ARY

A T'f ?E. 'iF LEAV€ TO BE AVAILED OF

''ie:a!.:r:n l-eave iser. :'1. Rille )0Jl Onnibus Ruies lmplementrng E.O ti0. 292)

L{andatorylForced Leave(Sec.25, Rule XVl, Omilihus Rules lmpt€meding E.O. No 292)

2 ::,. -r.ar':; litli ;J, /:;!l!,i|r, ;iiit,ius ildds iiiipienierltrg r.i i,a. 2:Q;

,',laternity Leave (R..q No. 1 1210 I iRR isuerJ by CSC, DOLE and SSS)

Saiernity Leave 6.n No. 8107 j cBC ["4c ilo 7i s. i$gB, as amended)

Scectal Ftivilege Leave(Sec.2'! RuleXVt,OBnibusRulestmFrementinqE.0 No.292l

SJ.c parent Leave (RA ilo 8972, csc tt{c No I s 2004'

SllC'r r*eave l-qqc. i8 Ql1lq yvl Oaaihls Rtrte-g tqdemerlirc LO. f,tr 2!?t

',:-Jz.y IHV\iC Leave lRn zuo g2iit l csc ,"{c N0. i5, s. :ccs;

Rehabilitation PriVtlege (Sec. 55. Rule XVI Omnitrus Rutes tmptemefling E.O. No. 2g2)

Jpeciai Leave Eeneatts l'oi Vt'ornen (ftA iro gi li;/ C-c0 Mi rio it{ s. tiiifii

i Special Emergency (Calamity) Leave lcs0 r*C ruo t, s. 2012, as amendarjl

Ai0ption l-eave(R.A. tio. Sssz)

Olfiers.'

7.,4 CERT|FiCATION OF LEAVE CREDITS

As of

Vacation Leave Sick Leave
Total Eamec!

Less lnrs application
Balance

kEGli;& 6iAERA, Arn. Officer !i
(Authorized Officer)

tl APPROVED FORI

. _ days with pay
days without pay
others (Specify)

7 iI DISAPPROVEiI] DIIT TN

a UTY

(First)

JC JAI.JE

sri+ si fia* !ifr€trrr

(Middle)

u

i ii !

Yuftlatrl
EDGARDO E. TULIN

Dr -l!^n|, tJ-- ilu r:

6. AETA$L5 CIr,qpPltcp.fiOru

6-3 DETAILS OF LTAVT

/n case of Vacaiian/Special Privilege Leave.

Withrn the Philippines -
.'!. ,, , .: i.: -^ ..

raorudu iJpsurly/

{n case of ,!.pecia! l.-eave Ben*fi{s for tN*ntea.

(Specify lllness),"___._ _...,

/n case of Siloy l-earre

Completion of l\liaster's Degree

BARiBnard Examrnation Review

(1thar nt trnnca

Monetization of Leave Credits

Ttrr::ilal Leer,'e

ln case ai Sick l-eave

ln Hospital {Specify lilness)

Out Patient (Specify lllness)

NUMBER OF WORKING DAYS APPLIED FOR

4 days

ihICLUSIVE DATES

May3,6 & 10,2A22

D COMMUTA'TION

h,lot Requested

Rer;uested

of

7-B RECOMMTNDATION

F0r approval

For disapproval due to

(Aulhorizei Cffice;;

IWA, TI..IERESA LORETO
Dir€c'icr', AR] Cs:rl*,,

';r

le

I

I

7. DETAn_$ Ar ACTtOru Oru ApFL[CATtSru

4 PCSITiCN ,nstructsr I

I

i

I

I

i

I

)

i

i



Ciril 52*i{€ Fsn eo- 6

Rlxik,t zazo

Republ;c of :.€ ; - 3c -es
wsAyAS Srr-: _ \ ,=:_i -.'

VISLC tutkt - t 
-t. 

a

APrLf*&Yl*ru rfrR LEAV=

l:-= l,= =r- li3 \1:r ,:. lirll I ;t.S:*i:.{i irffiru'.l*! i 5 S!.i"!,

E. DETAILS OF APPI-ICATIOh{

DTAILS AF LE},.,T.

ln case of Vaca*tn Soe':a =;'+;r -r : "*

Within the Philippines

tI i. ,::'a

'<''.;.\ .,--. -/
3:1 --: a

--.;. --

-',t:-

Stamp ofDate of Rmeipt

Abroad (Specrfy)

ln case af Sick Leave

ln Hospital (Specify lllness) .*.,.,_

Out Patbnt (Speciry lllness)

ln case of Special Leave Benefits far Wonen'

(Specify lilness) _*._***,

ln case af Study Leave.

Complelon of Mastefs Degree

BAR/Board Examtnation Review

Ather pur'o,se.

Monetizaticn of Leave Credits

Terminai Leave

1 OFF}CAEPAR/IIEHT 3 P6&8ffi

Adrranced Res=*r*t ard lnanaflm Cerer Jfl -,&"KE

,rqar,6at3ry,,Fat?ed Leave:a ::. *a:e xli. **r&os irim !ry!:ectng E.o. N0.292)

Sid( l-ea!'e ise; *: ir;e tJ- a!r&s a*j* i*pkm:tq t-O- l'la. 2S2)

Materrrity i,eai,e 1a-r xc 1 1 216 I fr R ffiued by CSC, DOIE and s$)

Pa{€mlty Leave r3 e. uo 81 87 I c-sc Ml l,lo. 71. s 1 998. as amended)

Special Fnvileqe Leave 1k. I, nuu xvl, omnibls Rol€s lmp{erenliog E.o N0 292}

Solc Parent Leave 6l No- 8sl2 / csc [*c No. 8, s. 2004)

Sfudy Leave {s6 68, Ruts xvl. &rnibus Rlbs lmdemenling E.o. No 292)

1 SDay VAWC Leave (RA No 9262 /csc Mc No. 1s,s. 2&5)

Rehabildahon Pnvilege (Sec 55, Rule XVl, Omohus Rlles lmpbsenbng E.O No 292)

Speciai Leave Beneftts for \&lomen (RA No. 9710 I csc MC No. 25, r 2010)

1 Special Emergency (Calamity) Leave lcsc ttlc uo. 2, s 2012, asamended)

Adoption Leave(R.A No. 8552)

Ofhers:

COMMUTATION

Not Requested

Requested

6 C NUMBER OF WORKING DAYS APPLIED FOR

1 day

IhICLUSIVE DATES

054*aY-22

7. DETAILS OF ACTIOH OiI APPUC}.TIOT'I

B RECOMMINDATION

For appmval

Fo. disapproval ciue to

(Authorized Officer)

ifiA. THERESA LORETO
Drrector ARi Center

,A CERTIFICATION OF LEAVE CREDITS

As of _-_-..

Vacation Leave Sick Leave

Total Eamed
Less this application

Balance

REGINA BIBERA, Am.0fficer ll
(Authorized Office0

7,D DISAPPROVED DUE TO.C APPROVEDFOR:

. -'-_-, daYs with PaY

, Cays without PaY
others (SPecifo)

l:'
:.*-ki ai .

r. ,s\{i . "r-:,'. 
EDGARDO E. TUUru

J President

r
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i{.epubiic oi the Piriiippines
Y}SAYAS STATE UNIVERSITY

;Jsi:;., *;1;r; J:ty. ;er-:e

Amfi)i fid* &"f"tf"!h} F,*1P t F&ldFm! P kdv/'{iuvt* ! vrc *6f49&

SA*p slBale cf Rffi:Fi

' aariCEiDEPARTiviENT 2 NAfvlF

Acivanced Research and lnnovatron eenter

(Las{)

ATOK

(Fir-<l)

JC JANE

([aiddle)

D,

3 DATE OF FILING I\'lar 12. 2{)22 4 POSITION lnstructor I 5 SAL-ARY

6. PETAILS OF APPLICATION

6.A 'TYPE OF LEAVE TO BE AVAILED OF

Vacaiion Leave lsec 51 Rule X1./1. ofiflibrs R.uies lfilre,nerting E.0. No 292)

rl lt/iandatory/Forced Leave(Sec. 25, Rulc xvl Omnibus Rules lmplenrenling E.O No. 292)

l.]ici< Leave {Jec.,lJ-,i{uieivl Onniirusiiu;ssiriipiemant,ngi.u lio.|'Jt)

Ivlaternrty Leave in e. ruo 1 1 210 / irtR issued by csc. DOLE aod sss)

paternity Leave 1n.e No 8187 / CSC tulc No. 1'l s tgg8 as amerdedJ

Special Privilege Leave lsec 2i Rule xvl. oorilibus Rules lmplementing E.0 No 292)

Solo Parent Leave (RA No. Bsi2 I csc MC No. B, s 2004)

St{Ci)1 Leave (iqer $8 Rule X\/l rlrribus F!le: lrllrqenlinlt t.O.l.h. 292)

1 0-Day VAWC Leave 1Ra No 9262 / csc r,1c No r5. s. 20ti5)

Rehabilitation Privilege {Sec 55, Rule XVI omfrbus Rules knptemenlinq E.o No 292)

Spectai Leave Beneiits for Vf omen {RA iro. 3ii ii I CSr-r ido r,io 25 s. !0i d)

Special Emergency (Calamrty) Leave (csc Mc No 2, s. 2012, tss amended)

Adoption Leave (R.A. No. BE52)

Oihers.

6.8 DETAILS OF LEAVE

ln case of Vacatioit/Speciai Privileqe Leave:

Wtthrn the Phrlipprnes

iluruao lSpeci,y) __-

ln case af Sick Leave:

ln Hospital (Specify lllness) * - *-.*- -
Out Patient (SDeciry illness)

tn cas* of Special L"eave fierlefifs. fa!. VVamen.

(Specrfy lllness) _.

tn case al Stuttry Leave

Complehon of lvlasteas Degree

BARlBoard Examinahon Review

ftthar nt rnnca

fvlonetization of Leave Credits

r_a.-ir.! !.^rr^

6 C NUMBER OF WORKING DAYS APPLIED FOR

1 day

lNtar I tqr\/tr naTi--q

NIav ]?i 2022rr

6 D COI\4IVIUTATION

Not Requested

/\
/ l, ,'t -z'

{ Sicnat;iierpii{o!nanl

?. DETAILS Of ACTION CIN p.pPLlCATlOf\N - - -. n'
7.A CERTIFICATION OF LEAVE CREDITS

As of

Vacation Leave Sick Leave
Talal Eanted

Less fhrs appltcailon
Balance

REGIFIA ts}BERA, Am. 0fficer li
(Authorized Officer)

MA. THERESA . LORETO
Drrecior, ARI Center
(Authorized Officer)

7.8 RECOI4IVIENDATION

For approva!

For disapproval due to

7 C APPRC}VED FOR-

, -.-_ ._.__.,_. days with pay

Cays without pay

cthers (Specify)

t

/ IJ I JIi)ATTXL'VI:U UUi IU

.!
yytit/\st)

EDGARDdE TULIN
l-lE5l,i;llL

,Authorized Ofliciali

{4"


