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MS. HONEY COLIS

OIC Head
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Vis尋yas S自記Unive喝iり

Visca, Baybay City, Leyte

A伽ention:　Ms. REGINA C. B旧ERA

O飾ce of the Head of Payro" and Leave Bene傭ts

Re: Roauest for dctaIIs of ComDOnenOlγ Dav.0請and Vaca伽肌しeave

劇的r Ms. co!ぼ

Warm greetings!

I am kindly 「equesthg the computation of my leave crod韓s for CDO, and VしSince those are not

yet updated in my HRIS portaしI a固y sent a simiIa「 request via emai冊August and September

2O22 but I rooeived no responee yet. 1 think it was because i sent it to Ms. Ca「ren VI附ar, and she

is not the inでharge of the ieave matte栂. I also sent roquests and made foliow・uPS請rough the IP

of Mr. Emesto Gonzaga, Our admin, but no cIe甜anSWer WaS given to uS.

Hoping fo「 your attention on this roquest,

Thank you veny much.

創れ∞記軌

柳蚤　VIきlon: A gIobally c叩成mve unive肥fty for ecienc句tcehnoto鋼y. and environment81 con㈱rvatlon,

l働selon: Deve!o叩畦m of a h喝hly ∞mPc賄ive human ○○source. cl.部面g垂Scient附c kIloWIedge

and innova蘭ve technologles for susぬi間ble communitle3 and en而○れ什Ient,
之


